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Advertising expense substantiation checklist
Edited illustrative workpaper · Synthetic 2024 facts · October 25, 2026
Separate evidence of payment from the questions an internal reviewer still needs answered about a synthetic advertising expense.
This sample was adapted from an AI-assisted draft and edited for publication. It is not an untouched model answer, a promise of identical results, or a professional opinion.
The question
For a synthetic 2024 sole-proprietor advertising expense, prepare an internal records request and issue list. Do not draft a filing-ready taxpayer response or decide deductibility.
Facts supplied
A sole proprietor claimed a $4,500 advertising expense in 2024.
The synthetic file includes a vendor invoice and matching bank payment.
The file does not show the advertisement, what was delivered, or how it relates to the business.
An examiner requested support; the actual request, deadline and examination scope are not supplied.
Separate the legal issue from the evidence in hand
Section 162(a) addresses ordinary and necessary expenses paid or incurred in carrying on a trade or business. The internal review should therefore investigate more than whether money left the account: what was purchased, its connection to the business, the relevant period, and whether the statutory standard and any other applicable limitation are satisfied. [1]
Section 6001 requires records, statements and returns as prescribed by the Secretary and permits records sufficient to show tax liability to be required. It does not prescribe the advertising-specific packet below; that packet is a practical suggestion for developing this incomplete file. [2]
On these synthetic facts, the invoice and matching payment support the amount invoiced and paid. They leave the underlying advertising and its business connection unexplained. That evidentiary gap is not a determination that the deduction must be allowed or disallowed.
Proposed internal request to the record holder
Please assemble the following anonymized materials for the responsible practitioner's review. This is a suggested records request, not text to send to the examiner without reviewing the actual request and engagement.
The invoice, advertising contract or order, payment confirmation and corresponding ledger entry.
The advertisement or other deliverable: copy, image, publication record, website placement or campaign report.
Dates of delivery or publication, placement locations and intended audience.
Contemporaneous correspondence explaining the campaign's business objective and the products or services promoted.
A breakdown of any bundled services or amounts benefiting another activity or person.
The examiner's actual request and the file's existing response history, supplied through the firm's approved secure process.
Working issue list for the reviewer
Reconcile the records to the claimed amount. Identify what the vendor supplied, when it was supplied and how the business used it. Record inconsistencies and questions rather than filling gaps with assumptions. These are proposed review steps directed to the section 162 inquiry and section 6001 records framework. [1] [2]
Keep the conclusion open until the responsible practitioner evaluates the completed factual record and any additional applicable authority. Do not turn a missing advertisement into a categorical denial, or a matching payment into a categorical allowance.
Sources to inspect
[1] 26 U.S.C. §162(a) — trade or business expenses
Official United States Code, 2024 edition. Excerpt: “all the ordinary and necessary expenses paid or incurred.”
[2] 26 U.S.C. §6001 — records, statements and returns
Official United States Code, 2024 edition. Excerpt: “shall keep such records, render such statements, make such returns.”
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